Classroom Visitors: Getting the Most from Experts

· Be clear about your curriculum and how experts can help to answer essential questions you are exploring.
· Look for experts in a variety of places.
· Create a binder describing expertise parents in your school have.
· Talk with experts prior to the visit to your classroom. Ascertain their comfort level with students of the age you teach. Discuss your students’ needs and the specific curricular connection.
· Be open to expert’s feedback. They may suggest valuable methods to improve student knowledge and understanding.
· Be clear about what you want students to get from this interaction. Provide as much information as you can about what you are hoping for.
· Provide students with the background knowledge needed to make the most of the visit. Share protocols, rubrics or other feedback tools with invited guests.
· Prepare students to greet, welcome and introduce the expert.
· Offer a small token of appreciation if possible.
· Acknowledge the expert’s involvement in all written materials and publications associated with the project.
· Have students present a thank you note.
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