 (
Task:
 Introducing and thanking speaker
)




 (
After
) (
Before
) (
During
)

 (
Deliver – invite engagement, courtesy and goodwill
) (
Draft the introduction and thank you - organization
) (
Determine the audience and purpose of the speaker 
)


 (
Adapt to the audience
) (
Confer with others and reflect, clarify, fix up
) (
Clarify why speakers are introduced and thanked
)


 (
Seek feedback
) (
Experiment with communication features and techniques
) (
Research both the speaker and his/her topic
)


 (
Set goals
) (
Connect aspects of the speaker to their topic
) (
Clarify suitable tone, language, volume and posture
)


 (
Follow up with speaker afterward
) (
Identify unique talents and experiences
) (
Activate prior knowledge – when has an introduction been good? 
)






Knows                                                                                                                                                                           Enduring Understandings   
 (
That introductions and thank 
yous
 are part of the overall presentation and should be integrated in terms of content and tone
That courtesy and enthusiasm are essential elements of introductions and thank 
yous
In order to be part of an overall presentation, we must know something about the topic and the speaker
There is such a thing as over-shadowing the speaker – avoid
Introductions and thank 
yous
 are the bridge between the known and the unknown
) (
Details about speaker, topic, talents, experiences
Audience and purpose
Ways to organize introductions and thank 
yous
Skills for connection – handshake, eye contact
Vocabulary – language, tone, posture, volume, enunciation
)






Dos     											Essential Questions    
 (
Investigate speaker and topic
Clarify audience and purpose
Draft intro and thanks
Confer with others – find the right tone and balance
Rehearse
Engage in role
Reflect and set goals
) (
How are introductions and thank 
yous
 part of the overall presentation? What role do they play?
How can I respect the speaker? What are ways to make the speaker feel at ease?
How can I do a good job? What are the components of a good introduction and thank you?
How can 
avaoid
 over-shadowing the speaker?
Why do we introduce and thank?
)








                                                                                                                                                                  
Outcomes
 (
CR 20.4
) (
CC 201.
)

 
 (
AR 20.1
) (
CC 20.3
)

 (
AR 20.2
) (
CR 20.1
)

 (
CR 20.3
)


























